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1. O6mHe mos0KeHHs

1.1.Hacrosmee ITonoxenue 0 GubIHOTEKE MyHHIUNATBHOTO GIOHKETHOIO 0061e00pa3oBaTeNLHOrO
yapexnenus (nanee Ilonoxenue) paspaboTaHo B COOTBETCTBHH:

o ODenepanbHEIM 3akoHOM Ne 273-®3 or 29.12.2012 «O6 obpazoBanud B Poccuiickoii
Deneparuny,

e OcpepanbHbM 3akoHOM oT 29.12.94 Ne 78-®3 «O 6u6IHOTEUHOM Jene», ¢ y4eToMm
OenepanbHoro 3akoHa oT 25 moong 2002 1. Ne 114-®3 «O IIPOTHBOIEHCTBHH
9KCTPEMHUCTCKOH AEATEILHOCTHY,

o - OenepanbHbIi 3aK0H 0T 24.07.1998 1. No124-®3 «O6 0CHOBHBIX rapaHTUAX IpaB peOeHKa
B Poccuiickoit @eneparmny;

® - QenepanbHeli 3akoH 0T 29.12.2010r. Ne436-®3 «O 3ammre nmeTeii ot uH(popMaIyHy,
IPUYHHSIOIIEH BPE X 3M0POBBIO M PA3BUTHION

1.2. Nannoe IlonoxxeHHe oOIperenseT OCHOBHbIE NMPHHIWIEL, 3a1add U GyHKIUE OHOIMOTEKH
001e00pa30BaTENBHOTO YUPENACHHS (fasiee GHOIMOTEKA), OPraHU3AIIIO JEATENBHOCTH, yIpaBIICHHE,
TOPANOK IOJIB30BaHUs OMOIHOTEKOH, a TakKe periaMeHTHPYeT IIpaBa H 00S3aHHOCTH IOJIB30BATENCH 1
pabOTHHKOB OMOIMOTEKH.

1.3. Hacrosamee ITonoxxeHne sSBIseTCS NOKAIBHEIM HOPMATHBHEIM aKTOM 001eobpa3oBaTebLHOr0
YUPEXIEHHs ¥ ONpPENEIAeT yPOBEHE TpeOoBaHui K OUOIHMOTEKE.

1.4. bubnuotexa SBISETCS CTPYKTYPHBIM IIOApA3NeNeHreM oOIIeo0pasoBaTeIbHOTO YUYPeXIEHHUS,
Y4acTBYIOIMM B 00pa30BaTeIbHOM, BOCIHTATENHLHON JEATEIHFHOCTH B LEIIX OOCCIICYCHHS npaBa
YYaCTHHKOB  00pa3soBaTeNpHBIX  OTHOIIEHHWH Ha  OECIVIATHOE  MONB30BAHHE  GUOIHOTEYHO-
HH(POPMAITMOHHBIMH PECYPCAMH.

1.5. JleaTensHOCTs GHONHOTEKH OPraHU3yeTCs U OCYIIECTBISIETCS B COOTBETCTBHHU C POCCHHCKUMU
KyJIbTYPHBIME H 00pa3oBaTeNbHBIMH TpamuuusiMi. OGpasoBaTeNbHAS ¥ IPOCBETHTENHHAS byHKIIH
OuOmnoTeKn 0asMpyIOTCA HA MAaKCHMAIBHOM HCIIOJNB30BAHHH JOCTIKEHHMH OBIICUeI0BeuecKoit
KyJIbTypPBl, 00ECTieunBacTCsl y9eOHbIME, METONMYECKHMY M CIPABOYHBIME TOKYMEHTAMH HA Pa3IUYIHBIX
HOCHTEJISX.

1.6. bubimoreka mocTymHa M GeciuiaTHa I 06YYAOIMHXCA, YUYHTENICH U IpYyrux pabOoTHHKOB

0011e06pa30BaTeNbHOTO  yUPEXKACHHS. Y IOBIETBOPSIET 3alpOCEl  POJMTENEH Ha JHMTepaTypy IO
Tearoruke H 00pa3oBaHMIO C yYETOM HMEIOITHXCS BO3MOKHOCTEIL.



1.7. Ilopsok 1mOIB30BaHKSA HCTOYHUKAMH HH()OPMAINH, IIEpeYeHb OCHOBHBIX YCIYT M YCIOBHS HX
NPENOCTABICHUsT  ONPENENAIOTCA  HacTosamuM  [lonoxeHHeM,  yTBEPXKIOEHHBIM  JHPEKTOPOM
00111e00pa30BaTENFHOTO YUPEIKACHUS

1.8. O6meobpa3oBaTeNbHOE YUPEKICHUE HECET OTBETCTBEHHOCTH 3a JOCTYIHOCTh M KAuecTBO
OubMHMoTeYHO-HH(POPMATMOHHOTO 00CITYKUBAHUA OUOIHOTEKH.

1.9. Opranmsanus 0OCTyXMBAaHHS YYaCTHHKOB 0Opa3oBaTENBHOTO IIpoOIecca B OGUOIHOTEKe
IPOU3BOAHUTCS B COOTBETCTBUH C IIPABUIIAMH TEXHUKH 0€30IaCHOCTH ¥ IIPOTHBOIOXKAPHBIMH, CAHHTAPHO-
TMTHEHUYECKUMHU TPeOOBaHUAMH.

2. JIpuHIHIBI TeATEeIbLHOCTH IKOIbHOH OHOJIHOTEKH

2.1. JlearensHoCTh OMONMOTEKH OCHOBBIBAETCS HA TNPHHIMIAX JEMOKPATHH, T'yMaHH3Ma,
00IIENOCTYTHOCTH, INPHOPUTETa OOINEYeNTOBEUECKUX IIEHHOCTEH, IpakKJaHCTBEHHOCTH, CBOGOIHOTO
Pa3BHUTHUS JINYHOCTH.

2.2. B coorBerctBuM ¢ PenepanbHbM 3aK0HOM OT 24 uonsd 1998 r. N 124-®3 "O6 0CHOBHBIX
rapaHTusax npas pebenka B Poccuiickolt @enepanuu” 6HOIHOTEKa IPUHIMAET MEDHI 10 3alIUTe pebeHKa
OT WH(OpMaluH, MpOHaraHAbl M AarWTAallMM, HAHOCAIMX BpEA €ro 3IOPOBBI0, HPABCTBEHHOMY H
LIyXOBHOMY Pa3BUTHIO,

2.3. B 0OubnmoTeke 3ampemaeTcs pacHpoCTpaHEHHE HEYaTHBIX ayIno, ayJHOBU3YAIBHEIX H HHbIX
MaTepHajoB, COAEPX AKX XOTs OBl OJWH M3 IIPH3HAKOB, NPEXYCMOTPEHHBIX YACTBIO IIEPBOM CTATBH 1
Oenepanbioro 3akona or 25.0. 2002roma Ne 114-®3 «O npOTHBOMEHCTBHH SKCTPEMHCTCKOIR
JIeSTEbHOCTHY.

2.4. DenepanbHBIH CIHMCOK SKCTPEMUCTCKOM JIMTEpaTyphl, YTBEPXKIECHHBIH (enepatbHEIM OpraHoM
HCIIOJTHUTENIPHON BJIACTH, 3alPELIEHHON K paclpOCTPaHEHHIO Ha Tepputopun Poccuiickoit ®enepariuy,
XpaHHUTCS B OMOIMOTEKE B IEYaTHOM U (HITH) 3JIEKTPOHHOM BHJIE.

2.5. bubnnoreka He pexe OJHOTO pa3a B KBapTall MPOBOAUT CBEPKY HMEIOLIErocs: OHOIHOTEYHOTO
(onma u HOBRIX mocTymiueHME ¢ @enepanbHBIM CIHCKOM OKCTPEMHCTCKOM mmTepaTyphl. IlpH
OOHApY)KEHHH SKCTPEMHCTCKMX MATEpHUANOB IIPOM3BOJUTCS WX CIHCAHHE M YHHUYTOXKEHHE C
0(OpPMIICHHEM COOTBETCTBYIOIHX JOKYMEHTOB.

3. OcHOBHBIE eJu | 3aJa9u

'

3.1. Llenu mxonpHOM OMOIMOTEKH - (popMHUpOBaHHUE OOLIEH KyIbTYpPhI IHYHOCTH 00YYaAIOIIUXCS HA
OCHOBE OCBOEHHS (helepalbHBIX TIOCYJapCTBEHHBIX 00pa3oBaTeNIbHBIX CTAHOAPTOB, COAEPIKAHMS
00meo0pazoBaTeNbHBIX IPOrpaMM, aJanTarnus o0yJaroIuxcs K )KHU3HH B OOIIECTBE, CO3MaHHE OCHOBEI
JUL OCO3HAHHOTO BEIOOpA U IIOCIIELYIOMIET0 OCBOSHUS IPOPECCHOHANBHBIX 00pa30BaTEeNIbHBIX IPOrpaMM,
BOCIIMTaHHE I'paKTaHCTBEHHOCTH, TPYIOMIOOMS, YBaXEHUS K IpaBaM M CBOOOIaM dYelloBeKa, JIOOBH K
OKpy>karoIe# npupone, Ponune, ceMbe, hopMUpOBaHKE YCTAaHOBKH Ha 3I0POBBIH 00pa3 )KHU3HH.

3.2.0CHOBHBIMH 3aJa4aMHi OHOIHOTEKH SBIISIOTCS:

e oOecrmedyeHHe y4acTHUKaM 0Opa3oBaTeIbHOTO Ipoliecca - 00yJarOmUMCs, eIarorHueCKuM
pabOTHUKAM, pPOJUTENSM OOYyYaromUXCs - JOCTyna K HHGOpPMAIUH, 3HAHUSIM, HICIM,
KyJIbTYPHBIM IEHHOCTSIM IIOCPEICTBOM HCIIOJB30BaHUS OHOIHOTEUHO-UHPOPMAITHOHHBIX
PECYPCOB Ha pa3IMYHBIX HOCUTEIISIX;

® BOCIHHTAHHE KYyJBTYPHOIO M TPaXXJAHCKOTO CaMOCO3HAHHS, IOMOINb B COIHATIH3AIMH U
podeCCHOHAIEHOW OPHUEHTAITHH 00yYaroIUXCsl, Pa3BUTHH HX TBOPYECKOTO IMOTEHITHANIA,;

e (opMupoBaHHE Yy UHTaTelell HABHIKOB HE3aBUCHMOIO OHOIMOTEYHOTO IIOJB30BATES:
o0yyeHue IIOUCKY, OTOOpY M KpUTHYECKOH OIleHKe HH(OpMAalMHd B COOTBETCTBHH C
tpeboBanusmMu ®I'OC;



® COBEPINEHCTBOBAHHE MPEIOCTABIIIEMBIX OUOIHOTEKOH YCIYT HAa OCHOBE BHEAPEHMS HOBBIX
HH(OPMAIHOHHEIX TEXHOJOTHH W KOMIBIOTEpU3aluu OuOIHOTEeYHO-UHPOPMALHOHHBIX
nporieccoB,  (opmupoBanne  KoMGOpTHOH  OMONHOTEUHOM  Cpempl, MOANEPIKKH
HOJIOXKHUTEIIFHOTO UMHUIIKA;

® COTpYOHHYECTBO C JETCKUMH U [yOnuyHbIMH  OuONHOTEKaMH, IIpUBIICYCHHE
o0ydJarormuxcs, yuurtenei 1 poauTeseil K COBMECTHBIM CETEBbIM HHUIIHATHBAM;

e ofecrmeueHue oOydaromuxcss  y4eOHUKaMM U y4eOHBIMH IIOCOOHMSMH II0 OCHOBHBIM
oOpa3oBaTeNbHBIM  IIporpaMmaM B Ipenenax  (emepalbHBIX — TOCYIapCTBEHHBIX
00pa30BaTeNbHEIX CTaHIAPTOB.

4. OcHoBHbI€¢ (PYHKIIHH OHMOIHOTEKH

Jis peanu3anyiv OCHOBHBIX 3a/1a4 OHOIHOTeKa:
4.1 bopmupyeT GoHa OHOTHOTEUHO-HHPOPMALUMOHHBIX PECYPCOB 00I1€00Pa30BATENBHOTO YUPEKACHHUS:

KOMIIJIIEKTYET YHHBepcaJTBHBIﬁ (I)OH,[[ XYHOOXXECTBCHHBIMH, HAayYHbIMH, CIIpaBOYHBIMH,
nNeqarori4yeCKMMu M HAY4YHO — IIOIIYJIIpHBIMH  OOKYMCHTAaMH Ha TpaIHIHOHHBIX H
HETPATUITHOHHBIX HOCUTEIIAX I/IH(I)OpMaHPII/I;

dopmupyer ¢orn yueOHHKOB M Y4YeOHBIX IOCOOMH B COOTBETCTBHH C YTBEPXKICHHBIM
dbenepaTbHBIM TlepedyHeM Y4eOHHUKOB, TpeOoBaHUSIMH (DelepalbHOrO TrOCYIapCTBEHHOTO
o0pa3oBaTenbHOrO  CTaHaapra, oOpa3oBaTeNbHBIX  IporpamMMm  0011eobpa3oBaTeIbHOTO
YUPEKICHUS;

nonoyHAeT GoHA MHPOPMAIMOHHBEIMU pecypcaMu ceTd VHTepHer, 6azamu u OaHKaMu JaHHBIX
IPYTHX YUPeXIECHUH U OpraHu3aIuii;

aKKyMyJupyeT GOHI JOKYMEHTOB, CO31aBaeMbIX B 001[e00pa3oBaTeIbHOM YUpexkaeHHH (paboTh
II€IaroroB, pa3paboTKH MEPONPHUITHI, pedepaToB 00ydaromuxcs U Ip.);

OCYMIECTBJIICT Pa3sMEIICHUE, OpraHnu3alyuIio ¥ COXpaHHOCTh JOKYMCHTOB (bOHJIa.

4.2. co3maeT HHPOPMAITMOHHYIO U OMOIMOTEYHO-OHOIHOrpaQuIECKy 0 POy KIIHIO:

4.3.

OCYIIECTBICT aHAITUTHKO-CUCTEMATHIECKYIO nepepa60TKy I/IH(I)OpMaHI/II/I;

OpraHusyeT ¥ BeJIeT CIpaBO4HO-OMOnMorpadudeckuit ammapar: KaTanord (anaBuTHEIH,
CHCTEMATHUYECKHH), KAPTOTEKH, SIEKTPOHHbIN KaTanor, 6a3bl NJaHHEIX;

pa3pabaTeIBaE€T PEKOMEHIATEIBHEIC oubmuorpaduueckue mocobus (CrUcKu, 0030pEL,
yKa3aTelu U T. I1.);

OpraHH3yeT BHICTAaBKHM, O(QOPMISIET CTEHIBl, IUIaKaTel I obecmedeHus HHGOPMHPOBAHMS
[OJIB30BaTeER 00 MMEIOIIUXCS PeCypcax U IPOBOJUMBIX MEPOIIPHUSITHSX;

obecreunBaeT HHPOPMHUPOBaHUE MOJb30BaTeNeil 00 HHGOPMAIIHOHHON POy KIHH.

ocymecTBiseT muddepeHnrpoBaHHOe  OHOIHOTEUHO-UHYOPMALMOHHOE  0OCITyKHBaHHE

IOJIL30BaTeJIEH:

OCYHIECTBIIACT O6CJ'Iy>KI/IBaHI/I€ yuTaresael Ha aO0OHEMEHTE U B UMTAJILHOM 3aJIE;

IpEeNOCTaBiIAeT MH(POPMAIHOHHBIE PECYPChl HAa DPa3IMYHBIX HOCHTEINSIX Ha OCHOBE H3YYCHHS
HHTEPECOB U HH(OPMAIMOHHEIX MOTPEOHOCTEH MOJI30BATEIICH;



o opraHmsyeT OOyueHHe HABEIKAM HE3ABHCHMOTO OHMONHOTEYHOro IOJB30BATEI H noTpeduTens
HE(OPMAIMH, COMEHCTBYET HHTETpallid KOMIUIEKCA 3HAHHH, YMEHHI W HaBBIKOB PabOTHI C
KHMIOM ¥ HH(OpMaIHEH;

e CcOo3JacT YycCioBHUS IJIA peain3anuu CaMOCTOATCIIbHOCTH [oJib30BaTeNield B O6y‘leHHI/I,
HOSH&B&T@J’IBHOﬁ, TBOp“IeCKOfI IEeATECIIbHOCTH C OHOpOfI Ha KOMMYHHKAaIHIO, CHOCO6CTByeT
pa3BUTHIO HABBIKOB CaMOO6yLICHH${;

e  YIOBJIETBOPSET 3alPOCHI ONIb30BaTeNeH U HHPOPMHUPYET O HOBBIX IIOCTYILICHHAAX B OUOTHOTEKY;

o obeccmeumpaeT yueOHHKAMHM ¥ y4YeOHBIMH IOCOOMAMH OOY4arOImMXCs B COOTBETCTBHH C
peanusyeMoii 06pa3oBaTENbHOH IPOTpaMMO¥.

4.4. ocymecTBiseT HHGOPMAIIMOHHYIO K METOJUYECKYIO IMOIICPKKY 00pa3oBaTenbHOH JeATEbHOCTH
00yJaromuxcs 1 neJarorudeckux pabOTHHKOB:
e CI0COOGCTBYET MMPOBEIECHHIO 3aHATHH 110 (GopMupOBaHUIO HHPOPMALIHOHHOH KYIBTYPBI;

e BeieT yderT H XpaHeHHe HWH()OPMAIMOHHBIX W METONMYECKHX MaTCpHalloB, CO3/IABACMBIX B
06pa3oBaTeNbHON OpraHu3aliy;

o [PUHHMAET y4acTHe B KOHKYpCax M MPOEKTaX, IOCBAIIEHHBIX BOMPOCAM KHUIH H HTCHHA,
Pa3BHTHIO GHOIHOTEK, HCIIOIb30BAHUIO HHPOPMAITMOHHBIX 00pa3zoBaTeNbHEIX PECYPCOB;

® BEIET AaHAIHUTHYCCKYIO pa60Ty II0 BBUIBJICHHIO H aHpO6aL[I/II/I pa3IM4HBIX HHCTPYMCHTOB,
HaIlpaBJICHHBIX Ha MIOITYJIIpU3aliI0 KHUTH H YTCHHA,

® COﬂeﬁCTByCT HpO(bCCCHOHﬂJ’IBHOfI KOMIIETCHIINH, IIOBBIIICHUIO KBaJ'II/I(l)I/IKaL[HI/I, IIPOBEACHHIO
aTTECTAIUU IIeOIaroru4eCKux paGOTHI/IKOB;

o OKa3pBaeT HH(MOPMAIMOHHYIO MOIJEPKKYy B PCIICHHM 3a1ad, BOSHHKAIOMMX B TIpoHecce
y4eGHOM, BHEYPOUIHOMH, IPO(eCCHOHATBHOH, caM000pa3oBaTeIbHON U IOCYTOBOH NEATENIBHOCTH;

e COJEHCTBYET MPOLECCY BHEAPEHHUS M HCIONB30BAHHS SIEKTPOHHOTO 00yuUeHHUS U TUCTaHIHOHHBIX
06pa3oBaTeIbHBIX TEXHOIOTHI,

o BBHMBISET HH(POPMAIMOHHEIE TOTPEOHOCTH ¥ 00ECIEUMBACT YOBICTBOPEHHUE 3aIIPOCOB B obmacty
[1eIarOrMYeCcKiX MHHOBAIMH M HOBBIX 00Pa30BATENbHBIX TEXHOOTHH;

o IIPOBOHT HOMY/ISPU3AIIKIO JIUTEPATYPBI C HOMOIIBIO HHAMBHYANBHBIX, IPYIIIOBBIX H MaCCOBBIX
dopm paGoTsl (Geces, BEICTABOK, BUKTOPUH, AHTCPAKTHBHBIX HID, oubmHorpaguueckux 0630poB,
YHTATETBCKUX KOH(EPEHITHH, TUTepaTyPHEIX BEYEPOB U IP.);

e OCYIIECTBIIET B3aHMOJEHCTBHE BO BCEMH OpraHM3AlHAMU cybbekra P®, ropoackoro okpyra
Kopones, MMEIONUM HEOOXOIMMEIE PECYPCEI (6u6IHOTEKH MHHKCTEPCTBA KYIBTYpBI, BY3BL

My3eHd H Jp.);
e CojeiicTByeT IPpo(opHeHTAINH 00y YaroIUXCsL.

4.5. OcyIIecTBIIsSET BEJCHHE HEOOXOMMMOH JIOKYMEHTAllMM IO yHCTy oubmuoreynoro ¢GoHAa H
06CILy)KMBAHHMIO YATATENCH B COOTBETCTBHH C YCTAHOBJICHHEIM HOPAIKOM.

4.6. BefieT CTATHCTHYECKYIO OTUYETHOCTh ¥ MOHHTOPHHIOBBIC HCCIIC/IOBAHHA.

4.7. ObecrneunBaeT GOpMUPOBAHKE MO3UTUBHOTO UMHU/DKA GUOIMOTEKH U TPAHCIIALHIO OIBITa pabOoThL IO
pasIMYHBEIM KOMMYHHKAIIHOHHBIM KaHaJIaM.

4.8. ®opmupyeT OHOIMOTEUHBIN AKTHB, IPUBICKACT ypTaTeNedl K y4acTHIO B paboTe COBEIIATEILHOTO
opraHa - Ou0JIHOTEYHOr0 COBETA.

4.9. ObecrieunBaeT TpeOyeMBId PEXHM XpaHEHHs H COXPaHHOCTH OubIHOTEeYHOr0 (HOHTA.



4.10. OBecrednBaeT COOTBETCTBHE CAHUTAPHO-THTHEHUYECKOTO PEXUMA M OIaronpHATHBIX YCIOBHH I
obcyKiuBaHUS YUTaTEIEH.

5. Opranmn3anms AesiTeJbHOCTH OHOJIHOTEKH

5.1. CtpykTypa GUOIHOTEKH, IOMIMO TPAJUIIMOHHBIX OTAENOB (aOOHEMEHT, YHTANBHBIA 3aI1), MOXKET
BKIIOYATh OTHeNbl  y4eOHHMKOB, wuH(OpMaruoHHO-OuONMHOrpaguueckod  paboThl, 30HY I
CaMOCTOSATENBHON pabOThI ¢ pecypcaMyl Ha HOCHTEJIIX PasHOTO THIIA, JOCYTOBYIO, PE3CHTAMOHHYIO U
KOBOPKHHT-30HY,, BUIEOCTY IHI0, MAHH-H3JATENLCKUN KOMILJIEKC, M JIp.

5.2. BubnmoreyHo-MH(POpPMAIMOHHOE OOCTY)XHBaHHE OCYIIECTBIIIETCS Ha OCHOBE OHOIHOTEYHO-
MHQOPMAIMOHHEIX ~ PECYpCOB B COOTBETCTBMM  C  00pasoBaTeNbHBIMH  [POrpaMMaMM
001e00pa30BaTENBHOTO YUPEXKICHHUS, IITAHOM BOCIIHUTATENbHOM pabOTh, peaau3yeMBbIMH IMPOEKTaMU U
IUIaHOM paboThl OHOIHOTEKH.

5.3. B mensx obecreyeHHs MOJEPHHU3AIME OHOMHOTEKH B YCIOBHIX HH(OpMaTU3aluK 00pa3oBaHus U
B IIpefieax CPEJCTB, BHIIEISIEMBIX YUPEIUTEIIME, 00Ie00pa3oBaTeNbHOE yIPEKIEHHE 00eCIeunBacT
OuOIMOTEKY

e TIapaHTHPOBAHHBIM (MHAHCHPOBAHHEM KOMIUIEKTOBaHHA OHOIMOTEUHO-HH(OPMALHOHHEIX

pecypcos;

e He00XOIUMBIMH CJ'IY)K€6HBIMI’I H TIPOHU3BOACTBEHHBIMH IIOMCEIICHUAMU B COOTBETCTBHH CO
CTPYKTypOfI OHOJIHOTEKH H HOpMaTHBaMHu II0 TEXHHUKE 0e30macHOCTH SKCILTyaTalluu
KOMITBIOTEPOB U B COOTBETCTBHH C IIOJIOXKCHHAMH CaHHI/IH;

® PCMOHTOM H CCPBHCHBIM O6CJ’IY)KI/IBEIHI/I€M TECXHUKH H 060py1[0BaHI/I$I 6I/I6J'IPIOT€KH;

® COBPEMEHHOU KOMITBIOTEPHOH TEXHHKOH C BBIXOJOM B CETh MIHTEpHET, MyJIbTUMEIUHHON U
KOIMPOBATBHOM TEXHUKOH, OMOIMOTEYHON TEXHUKOHN U KaHLENAPCKUMHY IPUHAIICKHOCTIMHY;

® AaBTOMAaTH3HpPOBaHHBIMH OHOIHOTEYHBIMU I/IHq)OpMaI_[I’IOHHLIMI/I CHCTEMAaMH.

5.4. O6meo6pa3oBaTeNbHOE YUYPEXKIEHHE  CO3JAeT YCIOBHA I COXPaHHOCTH Aallaparyphl,
000pyI0BaHKS U UMYIECTBA OHONIHOTEKH.

5.5. OTBETCTBEHHOCTH 32 CO3JAHHE HEOOXONMMBIX YCIOBHH Ui JeSTeNbHOCTH OHMOIHOTEKH,
CHCTEMATHYHOCTh M KAYeCTBO KOMILIEKTOBAaHHS OCHOBHOrO (oHIa OMONMOTEKM, KOMILICKTOBaHHE
yueGHOTO (OHZA B COOTBETCTBHH C (belepalbHBIM IEpedHeM y9IeOHHKOB, HECET PYKOBOTHUTEND
061me06pa30BATENBHOTO YIPEKICHHUS, B COOTBETCTBHH C Y CTABOM.

5.6. Pexxum paboTEl GHONMOTEKH OIIPEMENSETCA 3aBEdyIOIUM OMONMOTEKOH B COOTBETCTBHM C
IpaBHIIAMH BHYTPEHHETO PAcIopsiika o0mmeo0pa3oBaTeNbHoro yupexieHus. [Ipu onpesienienuu pexuma
paboThI OUOIHOTEKH IIPEy CMaTPUBAETCS BBIICIICHHE:

- IByX 4acoB paG0Uero BpeMeHH eXKEHEBHO Ha BBINOTHEHHE BHY TPUOHOIHOTEUHOR paboTEL,

- ODHOrO pasa B MECSI — CAHWTAPHOrO [HS, B KOTOPBIH OOCIy)KMBaHHE IONB30BATENEH HE
TIPOU3BOIUTCS;

- He MeHee OJHOTO pa3a B MECSL] - METOTUIECKOrO JTH.

5.7. B mensax obecredeH s paHOHAIBHOTO HCTIOIB30BaHus HHOPMAITMOHHEIX PECYPCOB B paboTe ¢
JeTHMH ¥ IOHOIIECTBOM OHOIHOTEKA B3aMMONIEHCTBYET C APYTHMHE MOABEIOMCTBEHHBIMY OHOIHOTEKAMH
MunucrepcTBa KynbTypbl Poccuiickoi denepariui.

6. YupasJenue. IlllTaTsl

6.1.VrpaBnenne 6GUONTHOTEKOM OCYIIECTBIAETCS B COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccuiickoi
depepanyn, MOCKOBCKOM 00JIaCTH M Y CTaBOM yUPEXKICHHUS.
6.2. Of1mee PyKOBOICTBO JEATENBHOCTBIO OHOIMOTEKH OCYIIECTBILIET JUPEKTOP yIPEKACHHUS.



6.3. PyxoBomcTBO OMOMMOTEKOH OCYIIECTBIACT 3aBe/ylONui OUOIMOTEKOH, KOTOPBIH HECET
OTBETCTBEHHOCTh B IIpeleNax CBOEW KOMIIETCHIWH MEpe/ 0OIIECTBOM M PYKOBOIHUTEIEM YUPESKICHHS,
00y4arOIUMICS, UX POMUTENSAMHU (3aKOHHBIMH TIpe/ICTABUTEISIMA) 332 OPraHW3allMio W Pe3yJbTaThl
JeSTEebHOCTH GUOIHOTEKH B COOTBETCTBHH C (YHKIMOHATBHBIMH 0053aHHOCTSAMH, TIPELyCMOTPEHHBIMHU
KBATM(UKANMOHHBIMY TPeOOBAHUSIMH, TPYAOBBIM 10TOBOPOM H VYcTaBoM yupexIeHus.

6.4.3aenyromuil  OMOIMOTEKOH Ha3HAYAeTCs PYKOBOIHMTENEM YHPEXKICHHA, ABIISIETCS. WIEHOM
[1e/JATOTHIECKOT0 KOJUIEKTHBA U BXOJHUT B COCTAB MEIArOTMYECKOr0 COBETA yHPEKICHHA.

6.5.MeTomHUECKOE COIPOBOXICHHE JEATEIbHOCTH GUONHOTEKH obecreunBaeT PernoHaNbHBIN
HH(OPMAIMOHHO-0MOIHOTEYHBIH IIEHTP AKajneMHUH COLUAIBHOTO YIPABJIECHUS U METOJUCT II0 yueOHBIM
doHIaM ¥ IKONBHEIM OMOIHOTEKAaM OpraHa yIpaBIcHAL 00pa30BaHUEM.

6.6.3aBenyromuii OMOIMOTEKON paspabarThiBaeT ¥ INPEICTABIACT  AMPEKTOPY yupeXXIeHUd Ha
YTBEPIKIEHHE CIIEAyIONIe JOKYMEHTHL:

- TIOJIOXEHHE 0 OHOIMOTEKE,

- IpaBUiIa TIOJIE30BAHHS OHOIHOTEKOH;

- TUIAaHOBO-OTUYETHYIO JOKYMEHTAIUIO;

- TIOJIOKEHHE 0 GHOIMOTEYHOM (OH/IE yUEOHHUKOB.

6.7.Ilopamox  KOMIUIEKTOBAaHHs  INTara oubnmuoTeku  00Ie00pa3oBaTENbHOIO  YUPEKACHHUS
perIaMEHTHPYETCS Er0 Y CTaBOM.

6.8. PaGOTHHKY GUOIHOTEKH MOTYT OCYIIECTBIAT IIENArOrHYeCKyI0 JAEATENbHOCTE B COOTBETCTBAHN C
JEHACTBYIOIEM 3aKOHOAaTeNbCTBOM. COBMEIICHHUE 6UOIHOTEYHO-HHOOPMAIMOHHON H TEJarorndecKoi
JEeSTENHHOCTH OCYIIECTBIIAETCS. PAGOTHUKOM OHOIHOTEKH TOJIBKO Ha J0OpOBOJIEHOH OCHOBE.

6.9. Ha paGory B 6GuOMHMOTEKY MPHHHMAIOTCA JIHIA, UMEIOLIYIO HEOOXOMUMYI0 TPOhECCHOHATBHYTO
TIOATOTOBKY, COOTBETCTBYIOLIYIO KBAIM(UKALOHHBIM TpeGOBAHHUSAM 10 IOJDKHOCTH U IOJIyYeHHOH
CTIeNMATBHOCTH, IOATBEPKICHHON JOKyMeHTaMu 00 00pa3oBaHUU 1 (i) KBUTADHUKALUH.

6.10.TpyfoBble OTHOIIEHHS DPabOTHHKOB OUONHMOTEKH PpETYIHUPYIOTCA TPYHOBBIM JOTOBOPOM
(KOHTPAaKTOM), YCIOBHS KOTOPOTO HE MOJDKHBI NPOTHBOPEHHTE 3aKOHOJATENLCTBY POCCHHCKOM
denepauuu o TpyIe.

7. IlpaBa u 06513aHHOCTH PAOOTHHKOB OuOIHOTEKH

7.1. PaboTHUKH OUOIMOTEKH UMEIOT MPaBO:

e CaMOCTOSTEIHbHO BHIOHpPATh (GOPMEI, CPEACTBA M METOMBI OHOIHOTEYHO - HHPOPMAIHOHHOTO
0GCIy)KMBAHKSL yIaCTHHKOB 00pa30BaTeNbHOrO  Ipolecca B COOTBETCTBHH C LENIMH U
3amadaMy, YKa3aHHBIMH B YCTaBe 00111e00pa30BaTENbHOr0 YUPEXKACHHUS U [TonoxeHuu o
OUOJINOTEKE;

e IIPOBONMTh B YCTAHOBJECHHOM MOPANKE 3aHATHA IO 6HOIHOTeUHO-0ub IO padh IECKIM
3HaHUAM U HHGPOPMAIMOHHOM KyIBTYPE;

e OIpe/eNATh HCTOYHUKH KOMILIEKTOBaHHA nH(QOPMAIHOHHBIX PECYPCOB;

e W3BIMATh M PEAH30BBIBATH JOKYMEHTBHI U3 (OHIOB B COOTBETCTBUH C HHCTpYKIHEH 1o yueTy
oubmuoTeuHoro Gouaa;

e BHOCHTH IPEIOKEHHA PYKOBOJUTEIIO YIPEHKICHUA IIO COBEPILIEHCTBOBAHHUIO OILIATHI TPy,
B TOM dHClie Ham0aBOK, JOIUIAT M IPEMHAPOBAHHA paGoTHHKOB OHMONHOTEKH 32
JOTIOHATEBHYIO0 paboTy, HE BXOIAIIYIO B KPyr' OCHOBHBIX 00s13aHHOCTEH PaOOTHHKOB
6U6IIHOTEKH; [0 KOMIIEHCAIMOHHBIM MEPOTIPHATHIM, CBA3AHHBIM C BpEIHBIMH yCJIOBUSMH
Tpyna (6ubIHOTedHas NBUIb, IPEBBIICHUE HOPMATHEA paboThI Ha KOMIIBIOTEDE);

o JMETh ©KECONHBIA OTIyCK 28 KaleHTapHBIX IHEH H JIOTIOHUTENBHBIN OILIAYMBAEMbIH
OTIyCK B COOTBETCTBHH C KOJUICKTHBHBIM JIOTOBOPOM ~MEXTy pabOTHHKaMH U
aMMUHKCTPAMEH YUPSKACHHS,



olpeNeNaTh B COOTBETCTBHM C NpaBHJIaMH [ONB30BAHUS OMOIMOTEKOH, YTBEPXKACHHBIMU
IpeKTOpoM 06111e00pa30BaTeNbHOr0 yupesKIeHHs, BUIBI ¥ PA3MEphl KOMIICHCAIHH yiepoa,
HAHECEHHOTO TIONB30BATE/SIMY OUOIHOTEKH;

GBITH NPEICTABIECHHBIMY K Pa3IHIHbIM dopMaM IOOILIpPEHHs, HarpagaM | 3HaKam OTIHIHI,
TIpeLy CMOTPEHHBIM IS pabOTHUKOB 00Pa30BAHKA U KYJIBTYPBL,

IMOBHIIIATDH KBaJ'II/I(bI/IKaIIHIO;

y4acTBOBaTh B COOTBETCTBHH C 3aKOHOIATEIbCTBOM Poccuiickoii ®enepaun B pabote
61O IMOTEYHBIX ACCOITHAITHH.

72. PaboTHHUKH OHOMMOTEKH 003aHBL:

uH(bOPMHpPOBATH NI0JIB30BATENEH O BUIAX, [IPeIOCTABIIIEMBIX OHOIMOTEKOH yCIIyT;
0GeCIeunTh HaydHYI0 OPTaHH3aluio (POHOB 1 KaTanoroB;

obecreunTh II0JIb30BaTEIIIM BO3MOKHOCTE DaboThl ¢ HHPOPMAIHOHHBIMA PECypCaMi
OHOIHOTEKY;

dbopmupoBath (OH/BI B COOTBETCTBHHM C YTBEpKIEHHBIM ~(peiepallbHbIM  [ICPCIHEM
y4eOHUKOB, yIeOHBIX M3IaHHH, 06pa3oBaTeNbHBIME [IPOrPaMMaMH 061e00pa3oBaTEIbHOTO
yupexICHHUS, HHTEPECaMH, IIOTpeOHOCTAME ¥ 3aIIpOCaMK BCEX KaTeropmii mob30BaTeNeH;

COBEpIICHCTBOBATh ~ MH(OPMAIMOHHO — — 6uGnuorpapudeckoe u  OHOMMOTEUHOE
0GCITyKUBAHHE TOIB30BATENCH;

o6eceddTh CBOOOXHBIH [OCTYH dHTATeled K oubnmoTeuHbM (oHIAM H BBIAATY BO
BPEMEHHOE T10JIb30BAHAE TeYaTHOH IPOMYKIHY;

ofecreurBaTh OIEPATUBHOE M KaIECTBEHHOC oGCITy)XUBaHKE UMTATeNed C y4eToM HX
3ampoCoB ¥ [IOTPEOHOCTEH;

[pesoCTaBIITh B IONb30BAHAC KATalOTH, KapTOTEKH, OCYIIECTBIATH JAPYTHC (hopMBI
OUOIIHOTEUHOT0 HHPOPMHUPOBAHHMS;

oKa3LBaTh TOMOII B TOHCKE H BBIOODE HeOOXOMUMBIX H3IaHHH, OMOIMOTETHO -
6ubmorpaduueckix 1 HHYOPMAIMOHHBIX 3HAHUH;

BECTH YCTHyIO H HarLA[HYIO MaccoBO-HH(bOPMALMOHHYIO  paboTy; OpraHH30BBIBaTh
BLICTABKH JIUTEPATYPBI, pubmorpaduyeckie 0630psl ¥ APYyTHe MEPOTIPHATHS;

COBEPIIECHCTBOBATD paboTy ¢ YMTATEIAMU IMyTEM BHEJPEHUSI COBPEMEHHBIX KOMIILIOTEPHBIX
TEXHOJIOTHH;

CHCTEMATHUECKHA CIIETUTh 33 CBOEBPEMCHHBIM BO3BpaIlcHUCM B OHOIHOTEKY BBEITAHHBIX
HpOI/ISBe)lCHI/Iﬁ rneyaru;

obecrieunBaTh COXpPaHHOCTb u paHI/IOHaIIBHOG HUCIIOJIE30BAHNC OUOIMOTEYHBIX (I)OHJIOB,
c034aThb HeoOX0OUMBIE yCIOBHA IJIST XpaHEHHUA JOKYMEHTOB,

obecredrBaTh PeXEM PabOTHI B COOTBETCTBUM C NOTpeGHOCTAMY TONB30BATENEH 1 paboToi
0611106 pa30BaTENBHOTO YUPEKACHHA,

OTUUTHIBATECS B YCTAHOBIIEHHOM MOPSAKE TEPEA PYKOBOZIUTENEM OOIIE00pasOBaTeNbHOro
yUpEKICHUS;



e T[IOBBHIIATH KBaJII/I(bI/IKa[IPIIO.

8. IIpaBa u 00s13aHHOCTH HoJib30BaTeJeil OH0IHOTeKH

8.1. IIpaBo IOJIE30BAHHA 616 IMOTEKOl HMEIOT 00ydJaroluecs, MeAarornieckie paboTHHUKU H
JpyTHe COTPYIHUKU Y UpesKIeHNs, POUTENH 00yJaromuxcs.

8.2. [Tonp3oBaTend OUOIMOTEKH UMEIOT IIPABO.

- Tonaydarh IOJHYIO pH(OpMAIMIO O COCTaBe GubnHoTeuroro (omaa, HHPOPMAMOHHBIX
pecypcax ¥ IpenoCTaBIIeMbIX OUOJIMOTEKO! yCITyTrax;

- TOJTy4aTh KOHCYITAIAOHHYIO TOMOLIE B IIOMCKE H BBIGOPE HCTOUHUKOB HH(OPMALIHH;

- TI0JIE30BATHCS cnpaBquo-6H6J1H0rpa(pnquKuM anmapaToM OuOIMOTEKH;

- ToJIydaTh BO BPEMEHHOE IOJIE30BAHHE Ha AGOHEMEHTE M B UMTAIBHOM 3alle JIF000H JOKyMCHT
u3 (onga OHOIHOTEKH;

- IPOJIIEBAT CPOK MOJIE30BAHMS IOKYMEHTAMIL

- moJydarh TEMATHIECKHE, daxrorpaduyuecKue, yTOUHSIOHE 1 oubmmorpaduyeckue CIpaBKU
Ha ocHOBe (oHIa OUOITHOTEKH,

- TONy4aTh KOHCYJIBTATHBHYIO IIOMOIIb B paGoTe ¢ HH(popManyeHd Ha HETPaTUIMOHHBIX
HOCHTEJSIX IPH MOJIB30BAHMI JJIEKTPOHHBIM 1 HHBIM 000pyIOBaHHUEM;

- IPEHEMATH y4aCTHUE B MEPOIPHATHAX, IIPOBO/IUMBIX OHOIHOTEKOH;

- obpamarbcs ~ ANA  Pa3pelICHHA KOHQMMKTHOM  CHTyamud K  PYKOBOJHUTEIIO
0011e00pa30BaTENBHOTO YIPEKACHHU,

8.3. Tlomp3oBareny OUOIHOTEKH 00S3aHBI:

- mmpu 3amucH B OMONHMOTEKY IOJIB30BATEE 06s3aH COOOIIUTH HEOOXOAUMbIE CBEACHH JIA
3aIOJIHEHAS IPHHATHIX OHOIMOTEKOH PETHCTPAIMOHHBIX JIOKyMEHTOB;

- cobJII0IaTh MTpaBHIa MOJIb30BAHI OUOIHOTEKOH,

- GepeXHO OTHOCHTBCS K IPOU3BEJCHUAM ICHATH (He BHIpBIBATH, HE 3arHOaTh CTPAHHII, HE
jenaTh B KHATAX IO[4EPKUBAHHH, IOMETOK), HHBIM JOKyMEHTaM Ha pasiIMaHbIX HOCHTEJX,
060pyI0BaHHIO, HHBEHTAPIO;

- TIOJUICPIKMBATD TIOPSJIOK PACCTaHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE GMOIHOTEKH;

- [IONB30BATHCS IIEHHBIMH U CLIPABOYHBIMI JOKyMEHTaMH TOJIBKO B roMelrieHuy OHONIHOTEKH;

- OpU TOJNydYeHWH ITOKyMEHTOB H3 donma yOemuTbCS B OTCYTCTBHH nedekToB, a IpH HX
oGHapyXeH!: MPOMH(POPMHUPOBATE 06 oSToM Oubmuorekaps. OTBETCTBEHHOCTH 34 oOHapy KEeHHbIE
neheKTEl B CIABaEMBIX JIOKyMEHTAX HECET [IOCJIEAHK I0TIB30BATEIb;

- BO3BpAIIaTh JOKYMEHTHI B GUOIHOTEKY B YCTAHOBJICHHBIE CPOKH,

- 3aMeHSTh TOKYMEHTHI OHONHOTEKH B CIyHae UX yTpathl VWJIMA TIOpYX UM PaBHOLCHHBIMY, 6o
KOMIIEHCHPOBATH yIepo B pasMepe, yCTaHOBICHHOM TIpaBHIaMH T10JIb30BAHMS OUOTHOTEKOM;

- MOJHOCTBIO PACCUUTATBCA C GHGIEOTEKOH [0 HCTEYEHHH CPOKa OOyHeHHs MM paboTEI B
061106 pa30BaTENbHOM YUPEKACHHH.

9. Ilopsa0K MOJb30BAHUS OuOJIHOTEKOM:

90.1. 3amuch 00yJaromuxcs 06111e06pa30BaTENBHOTO YIPEKACHA B OUOHOTEKY TPOM3BOUTCA MO
CIIMCOYHOMY COCTaBy Kiacca B MHIMBHIYATbHOM MOPSIKE, MeJarormdeckux M HHBIX paOOTHHKOB
06111e06pa30BaTENbHOTO yIPEKACHHA, pomuTenel (MHBIX 3aKOHHBIX npefcTaBUTENeH) 00y JAtoIUXCA - IO
[ACTIOPTY;

9.2. Tlepepeructpanus onMb30BaTeNIel GHOMMOTEKH IPOU3BOATCS SKETONHO;

9.3. JIOKyMEHTOM, TIO/ITBEPIKIAIOMIIM PaBo [OJIb30BAHMS OHOJIMOTEKOH, SIBIACTCSA YUTATETbCKUH
dbopmymap;

0.4. UpraTenbckuit GopMylsp GuUKCHpYeT JaTy BBIIAYM TIOJIB30BATENIO JOKYMCHTOB H3 dbonma
6H6IHOTEKH | MX BO3BPAILCHHUS B OHONMOTEKY .

9.5. Tlonp30BaHHE SHIUKIONEIUIMH, CILOBAPAMH, CIIPaBOYHUKAMH OCYIIECTBIACTCA B YUTAJIEHOM
3aje.

10.3aK/11049HTEIbHbIE MOJI0KEHHUS



10.1. Hactosimee IlonoxeHue SBIAETCA JOKAIHHBIM HOPMATUBHBIM aKTOM, TPHHHAMACTCS Ha
[learoruyeckoM coBere 06me00pa3oBaTebHOro yupeKIeHns, yTBEPKIAeTCs PAKa3oM JIHUPEKTOPA.

10.2. Bce u3MeHEHHs W JOIOJHEHHS, BHOCHMBIC B gactosmmee Ilonoxenue, 0QOPMILIOTCS B
MCHMEHHOM (hopMeE B COOTBETCTBHIH C JeHCTBYIOIUM 3aKOHOJATEIbCTBOM Poccuiickoit dpenepanuu.

10.3. VisMeHeHus ¥ AOMOJHEHHAS K [[070XKEHAIO MPHHAMAIOTCA B IOpSAKE, TPELyCMOTPEHHOM IL.
10.1. mactosero [TonoxeHus.

10.4. Tlocne npuasTus [Tonoxenus (uM U3MEHEHHH U JIOIIOIIHCHI/IH OT/IENbHBIX Pa3[elioB) B HOBOK
peaKIuH, IPEbIIyIIas penaKiud ABTOMATHYECKH YTPAuYHuBaCT CHILY.



